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Dear Parents and Guardians of Career Prep Students,

Welcome to the 2009-2010 school year in the Career Prep Program of Richland School District Two!  I am excited to work with your child this school year!

As a job coach in Career Prep, I am able to transport your child off campus for a variety of opportunities from job shadowing to internships to community service.  Career Prep students truly have a great chance to take advantage of these opportunities!

However, in order for us to be able to transport your child off campus, I need your permission.  Please fill out the attached sheets concerning off campus transportation and return to me as soon as possible.

Also, please fill in the appropriate areas for contact information so that I may stay in contact about the progress of your child.

Please know that I am always available to answer questions and listen to your concerns.  Here is my contact information:

Brian Rosefield

Career Prep Job Coach for Ridge View HS and Blythewood HS

Email:  brosefield@richland2.org
Cell Phone:  (803) 309-5405

Office Phone:  (803) 699-2999 ext. 234

Mailing Address:
Ridge View High School

4801 Hard Scrabble Road

Columbia, SC 29229

Please don’t hesitate to contact me at anytime.

Thanks so much for your help in completing this paperwork!

Sincerely,

Brian Rosefield

Career Prep Job Coach

Richland School District Two
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Off-Campus Activities Form

Career Prep
Blythewood HS ~ Richland Northeast HS ~ Ridge View HS ~ Spring Valley HS
Any student who leaves campus with a job coach must have the attached paperwork filled out and on file with the job coach. In addition to this paperwork, the job coach must have a copy of the student’s social security card and photo I.D. on file as well.  These will be kept in a secure location.
Please Familiarize Yourself with the Following Policies Concerning   Off-Campus Activities for Career Prep Students:

Job Shadowing:  Job shadowing is done mostly by first and second level students throughout the year and occasionally by third level students in their fall semester. Job shadowing gives students a chance to observe work in a career area to determine if that career interests them. Students will have the opportunity to experience different career areas during job shadowing. The shadowing experience may or may not be in their desired field. It is our goal to get them at least one shadowing opportunity in their desired career area, with the other experiences as opportunities to sample other areas they may or may not have an interest in. All students are required to have at least one (1) job shadowing experiences to graduate with a Career Prep diploma. Some students may experience more if their work ethic and behavior allow them to do so.

Internship: The Internship experience is designed mostly for third level students during the second semester of their senior year. This may or may not be paid work. That will depend on the employer. The purpose of the internship is to give the student valuable work experience or training in a desired career area. The job coach will help the student locate an internship, but it WILL BE THE STUDENTS RESPONSIBILITY to get to and from the internship. Occasionally second level students will be put into an internship but only once they have completed all first and second level work.
Community Service:  We now require the students to complete a community service competency to graduate. The job coaches will help set up community service experiences for the students. The community service experience will be done in small groups or in large groups depending on the activity. 

Job Hunting: The job coach will assist students in finding jobs. We will be glad to help students locate openings and assist them in gaining employment. Our number one goal is to help students find jobs that can turn into careers. Our primary goal is to help every level three student gain employment, then we will work towards helping the other levels.

ALL STUDENTS MUST SIGN OUT IN THE CAREER PREP NOTEBOOK PRIOR TO LEAVING CAMPUS FOR ANY OF THE ABOVE ACTIVITES. STUDENTS ARE REQUIRED TO MAKE UP ANY WORK THEY MISS WHILE AWAY FROM SCHOOL WITH THE JOB COACH.
Students leaving campus for any other reason must sign out in the attendance office at their school.

Job Coaches : Charlie Wentzky (RNE, SVHS)  309-5355    

             Brian Rosefield   (BHS, RVHS)  309-5405


Parent Permission Page 

2009-2010 School Year
Please initial your answers below:

I give my child permission to leave campus with the Job Coach for Career Prep related experiences.




Yes _____   No ______

In case of an emergency, I give permission for the employees of the job site or school to obtain medical care for my child.

Yes _____  No  ______

My Child is covered by school insurance or private family insurance

The insurance he/she is covered by is ______________________________.

I understand that my child’s performance in the off campus activities for Career Prep will count towards their grade in Job Readiness class and toward their graduation in the Career Prep Program.

Yes _____  No______
I understand that the job coach will work to the best of their abilities to obtain two (2) job shadowing experiences, a community service experience and possibly an internship for my child. I also understand that if my child does not behave, or cooperate during these off campus activities that they may lose the opportunity to leave campus with the job coach. 


Yes _____ No _____

I understand that it is not the responsibility of the job coach to obtain part-time employment for my child -The main goal is to assist my child in obtaining a career related job.  





Yes _____ No _____

I understand that once the job coach assists my child in gaining employment, that it is the responsibility of my child to stay employed. If he/she has any problems with their job they are to seek to advice of the job coach on how to handle it. I also understand that once my child quits or is fired from the job that the job coach assisted them in obtaining, then they go to the bottom of the list for those needing a job.






Yes _____   No ____

I understand that it is not the job coach’s responsibility to help my child gain employment multiple times. 


Yes _____  No _____
I understand that it is not the job coach’s responsibility to get my child to and from work each day.




Yes _____  No _____

I have read the above statements and agree to allow my child to leave campus with the job coach when required.

____________________    _______ 
                        ________________________

 Parent Signature
         Date



 Student Name









(Please Print)



Contact Information

Please Print:

Parent/Guardian Name
_______________________________________________
Student Name                
_______________________________________________
Relationship to Student 
_______________________________________________
Email Address
    
_______________________________________________

Home Phone Number    
_______________________________________________
Cell/Work Phone Number
_______________________________________________
Home Address              
_______________________________________________


 
    
_______________________________________________



I give permission for ________________________________ (student name) to be transported to/from career related activities with the job coach. I understand that my son/daughter will be traveling to/from these activities with the job coach in district owned vehicles or the personal vehicle of the job coach.   I understand the policies concerning off campus opportunities for my student as they relate to Career Prep.
________________________



_____________________
Parent/Guardian Signature





Date


Remember, please send a copy of your student’s social security card and ID.  If you are not able to make a copy, please have them bring it to school and I will copy it here.

Please keep the 2nd and 3rd sheets of this packet for your reference.

Thank you for your help!  I look forward to working with your student this year!


Please keep this sheet for your reference





Please turn this sheet into the job coach





Please turn this sheet into the job coach








